Daily sign-in and sign-out sheet
Adults: please sign your child in and out every day with the time and your full signature. Children leave only with their parents, guardians or adults on their authorized pickup list. Staff will check photo ID for anyone they don't know.
Day
Date: ________________________________________________________
Program and group: ___________________________________________
Staff on duty: _______________________________________________
Sign-in and sign-out
	Child's name
	Time in
	Adult's signature (in)
	Time out
	Adult's signature (out)
	Staff initials
	Notes

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Free to use and change, but not legal or medical advice. Check your state's licensing rules and your insurer's requirements, and have a lawyer review any consent or waiver language. Template from BackPR · backpr.com.




